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PREAMBLE : 
 



2. Full -tim e Leaves  

(a)  Reques ts for full -tim e leaves of absence without pa y of up to and inc luding four months require 
the appr oval of the Dean/Director  

(b)  Reques ts for full -tim e leaves of absenc e without pa y of more than four months but less than and 
inc luding one year require the approval of the appropr iate Vice- President.  

(c) Reques ts for full -tim e leaves of absence without pa y that exceed one year require the appr oval of 
the President  

 

3. Partial Leaves  

(a)  Reques ts for par tial leaves of absence without pa y of up to and inc luding one year requir e the 
approval of the Dean/Director  

(b)  Reques ts for partial leaves of absence without pa y that exceed one year require the approval of 
the President  

 

 
B. GENERAL CONDITIONS 

 
1. Full -tim e Leaves  

The following conditions will apply to reques ts for full -tim e leaves of absence without pa y. For leaves 
greater than one month, e



C. PROCESS 
 
1. A request for full or partial leave of abs enc e without pa y must be subm itted to the appr opr iate 

Dean/Director, outlining the dates and the reasons for the leave.  

2. The Dean/Director will provide a written recom m endation for requests for full -tim e leaves without pa y for 
more than four months and forward the application for leave and the rec omm endation to the appr opr iate 
Vice -President; the Dean/Director will provide a written recomm endation for reques ts for partial leaves 
without pa y for more than a year and for ward the application for leave and the rec omm endation to the 
President;  

3. The Vice-
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