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PREAMBLE:

OC will provide orientation programs for all new employees to ensure that they are familiar with OC's mission,
vision, values, goals, organizational structure and other key topics. Attendance at the College’s orientation
program is mandatory for all new employees

PROCEDURE:

1. An orientation program for new employees will be organized by the Human Resources Division on a

regular basis.

2. It is mandatory for new employees to attend a College orientation program following the
commencement of their employment.

3. Every effort will be made by designated supervisors to ensure new employees attend.




